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ePoster Guidelines & FAQ 

 

What is an ePoster? 

An ePoster session is an opportunity for you to present your work in a prerecorded session.  Unlike a live session, all 
ePosters are launched at once for immediate viewing by Symposium attendees. Additionally, ePosters are more concise 
presentations with a maximum of 10 minutes in length.  
 

What is the advantage of creating an ePoster? 
 
One advantage of this format is that the presenter can dive directly into their research, findings, or main points. Another 
advantage is that for the technologically savvy presenter, the possibilities of making a visually appealing and stimulating 
presentation are excellent. Finally, it can also be less intimidating to prerecord a session than present a live session.   
 

How do I create an ePoster? 
 
The platform and device used to create the ePoster is up to the presenter. The easiest approach to creating a 
PowerPoint presentation and recording your voice over the slides and converting it to a video. Other options include 
creating a presentation in Microsoft Sway and recording yourself on a computer using Zoom or creating a PowToon to 
make your presentation animation-based. You are not limited to these options. Examples of previous prerecorded 
ePoster sessions can be found under Resources on the Research Symposium website.  

 
Technical Requirements 
 
The presentations will be housed on YouTube. For that reason, we ask that the completed presentation be saved as an 
MP4 file. The video (start to finish) should be no more than 10 minutes. You will need to include a video of you 
throughout the session or a video lead-in. An example of a lead-in is below:  

 

• Example of a Lead-in using Zoom 
 

 
Submitting an ePoster 
 
Your ePoster must be submitted no later than April 12, 2022. 

 
Video files tend to take up a lot of memory. The completed ePoster file will likely be too large to email to the Research 
Symposium inbox unless the file can be compressed. You can compress the file or upload your completed ePoster to 
your O365 OneDrive and send the link to the Research Symposium inbox. Presenters may also use the free version of a 
file-sharing platform like Dropbox or WeTransfer.  
 
Once the video presentation is compressed or uploaded to the sharing platform, email the file or link to the file to 
ResearchSymposium@uagc.edu.  
 
 
Do I have to pay for software or a platform to create my ePoster? 

EXAMPLE 

https://support.office.com/en-us/article/video-save-presentations-as-videos%E2%80%8B-ba919059-523d-40a8-b99c-08d18996c09d
https://sway.office.com/
https://zoom.us/
https://www.powtoon.com/edu-home/
https://youtu.be/V5Sfbw34XWc
https://onedrive.live.com/about/en-us/signin/
https://www.dropbox.com/register
https://wetransfer.com/
mailto:ResearchSymposium@uagc.edu


No. The options listed above either have a free version or are accessible to UAGC University students. As this is not 
meant to be an exhaustive list, please note other free options can be used if the presenter wishes to search them out. 
 
I have my own YouTube account. Can I upload it to my account and send that link to the Research Symposium inbox? 
No. We brand each video (ePoster or live presentation) for the Research Symposium and then use them as Professional 
Development offerings for our faculty. 
 
I have a lead-in video and a presentation video. I don’t know how to merge the files together. Can you help? 
Yes. Send both videos, and we can marry the two videos into one.  
 
I have supplemental documents/resources that I’d like included with my ePoster. Can I include them when I submit 
my video? 
Yes. We will have a resource file for all presentations. Please send your resources along with your video. 
 
Will I get a link to my session once it’s uploaded? 
Yes. Before the launch date of all ePosters, you will receive an email with a link to your session. 
 
I want to complete my ePoster as soon as possible. Can I send it as soon as I’m finished? 
Yes. You are welcome to send your completed ePoster as soon as it’s finished. 
 
Something came up, and I’m not going to be able to complete my ePoster. What should I do?  
Please email the Research Symposium inbox (researchsymposium@uagc.edu) as soon as you can. We will remove any 
marketing related to your session. 
 
I’m running late completing my ePoster. Can I get an extension? 
Please email the Research Symposium inbox (researchsymposium@uagc.edu) as soon as you can. Extensions will be 
reviewed on a case-by-case basis.  
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